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Safeguarding: Children, Young People and Vulnerable Adults 2013 - 2014
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Safeguarding: Children, Young People and Vulnerable Adults POLICY DOCUMENT



Policy Statement Epping Forest College takes seriously its responsibilities to safeguard and promote the welfare of children, young people and vulnerable adults by providing a safe learning environment and ensuring adequate arrangements within the College to identify, assess and support those young people or vulnerable adults suffering or at risk or significant harm. Purpose 



To raise the awareness of all teaching and non-teaching staff of the need to safeguard young people and vulnerable adults, and of their responsibilities in identifying and reporting possible cases of abuse.







To provide a systematic means of monitoring students known or thought to be at risk of harm, and to contribute to assessments of need and support packages for those students.







To develop a structured procedure within the college, which will be followed by all members of staff in cases of suspected abuse.







To develop and promote effective working relationships with other agencies, especially the Police, Social Services and the local Safeguarding Children’s Board.







To ensure that all adults who have substantial access to students have been checked through the Disclosure and Barring Service (“DBS”), as to their suitability and that serious concerns are reported to the DBS.







To provide an environment in which learners feel safe, secure, valued and respected; and know that they will be listened to.



These procedures have been developed in regard to Local Authority guidance and with Essex Safeguarding Children Board and the Adult Safeguarding Board. Background The Children Act of 1989 puts a duty on local authorities to safeguard and promote the welfare of children within their area who are in need and to provide a range and level of services appropriate to these needs. Local authorities are required to make child protection enquiries if they have reasonable cause. Section 175 of the Education Act 2002 requires local authorities and governing bodies (FE) to make arrangements to ensure that their functions are carried out with a view to safeguarding and promoting the welfare of children and young people. The “No Secrets” Code of Guidance produced by the Dept of Health in 2000 placed a “duty of care” on all who work with vulnerable adults to minimise risk and report any incident of abuse to their responsible Local Authority. The protection of Freedoms Action (POFA) 2012 has amended or deleted clauses in the Safeguarding Vulnerable Groups Act (2006) and this policy reflects such changes.
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The policy applies to learners under the age of 18 and any other adult deemed to be vulnerable because they may be in need of community care services by reason of mental health or other disability, age may be or illness, and who is or may be unable to care or protect themselves against significant harm or exploitation Responsibility The Principal The principal is responsible for ensuring: 



All policies and procedures adopted by the Governing Body are fully implemented and followed by all staff







That sufficient resources and time are allocated to enable the ‘lead’ person to discharge their responsibilities (including taking part in strategy discussions and interagency meetings and contributing to the assessment of the learner)







All staff and volunteers feel able to raise concerns about poor or unsafe practice with regard to learners and such concerns are addressed sensitively, effectively and timely in accordance with the ‘whistleblowing’ policy.



Designated Senior Manager The designated senior member of staff with lead responsibility for Safeguarding is the Vice Principal – Learning and Teaching. This person is responsible for: 



Referring and monitoring cases of suspected abuse;







Keeping all written records







Ensuring that records are kept confidentially and securely;







Ensuring all staff receive a written statement about the College’s policy and procedures and the name and contact of the designated person when they start work;







Liaising with other agencies and professionals;







Liaising with the local authority with regards to looked after children;







Ensuring that the appropriate member of staff attends case conferences, case group meetings or other multi-agency planning meetings;







Organising safeguarding training.







Inform the DBS if a person ceases to work in an educational setting and there are grounds for believing s/he may be unsuitable to work with children or may have committed misconduct.







Liaise with schools or other agencies concerned with placing under 16(s) on college courses and ensure that appropriate safeguarding arrangements are in place;







Have training in safeguarding issues and inter-agency working, as required by the Southend, Essex and Thurrock Safeguard of Children (SET), and will receive
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refresher training at least every 2 years. qualification. 



Undertake the level 2 Safeguarding



Changing the safeguarding forum.



Lead Safeguarding Co-ordinator 



The Lead Safeguarding Co-ordinator is Head of Learner Services. This person takes responsibility for the day to day operation safe-guarding duties.







Producing a termly report for the Corporation



Safeguarding Co-ordinators 



Will report to the senior member of staff with lead responsibility.







Will know how to make an appropriate referral







Will be available to provide advice and support to other colleagues on issues relating to safeguarding







Have particular responsibility to be available to listen to children, young people and vulnerable adults studying at the College.







Will deal with individual cases, including attending case conferences and review meetings as appropriate.







Have received training in safeguarding issues and inter-agency working, as required by the SET and will receive refresher training at least every two years.







Will undertake the level 3 qualification in safeguarding of young adults







Operate a central ‘At Risk’ register and all those learners are monitored by their Pastoral Tutor.



Named Governor The named Governor for Safeguarding Children, Young People and Vulnerable Adults is responsible for 



Ensuring that the Governing Body agrees the College policy on Safeguarding Children, Young People and Vulnerable Adults each year, and any other related policies







Ensuring that each year the Governing Body is informed of how the College has complied with the policy, including a report on the training that staff have undertaken.







Working with the Vice Principal Learning and Teaching and Safeguarding Forum to ensure the Governing body is informed of any deficiencies or weaknesses with the policy or procedure that needs to be remedied.



The designated governor is responsible for overseeing the liaison with Social Services in connection with allegations against the Principal or the senior staff member with lead responsibility. This will not involve undertaking any form of investigation, but will ensure good communication between the parties and provide information to assist enquiries.
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To assist in these duties, the designated governor shall receive appropriate training as identified by the SET procedures and is required to undertake the level 2 qualification in safeguarding. HR Manager The human resources manager is responsible for ensuring: 



Staff recruitment procedure as outlined in “Safeguarding Children and Safer Recruitment in Education” January 2007







All staff are appropriately checked (CRB) at the ‘enhanced level’ where they have unsupervised access to under 18’s.







All cases or dismissal of staff are reported to the Disclosure and Barring Service.







The maintenance of a Single Central record which shows the recruitment and vetting checks which were undertaken before employment of their own directly employed staff working in ‘regulated activity’.



All Staff It is the responsibility of ALL staff working in the College to record and report abuse. This responsibility extends to all staff, not just those specifically working with children, young people and vulnerable adults. Therefore, it is the responsibility of all staff to; 



Adopt safeguarding guidelines including the staff protocols for staff







Act upon any concern, no matter how small or trivial it may seem, in accordance with the college procedures







Promote safe practice and challenge poor and unsafe behaviour







Ensure all health and safety procedures are adhered to







Ensure they are aware of safeguarding procedures and are appropriately trained.



Confidentiality All matters relating to child protection and vulnerable adults are confidential. Information will only be disclosed to staff about a student on a need to know basis. All staff have a professional responsibility to share information with other agencies in order to safeguard learners at risk. Promises of confidentiality cannot be given as the matter may develop in such a way that these might not be able to be honoured. Allegation/Suspicion of Significant Harm A full record should be kept of the nature of the allegation and any other relevant information including:    



The date The time The place where the alleged abuse happened Your name and the name of others present
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The name of the complainant, and where different, the name of the child or vulnerable adult who has allegedly been abuse. The nature of the alleged abuse A description of any injuries observed The account which has been given of the abuse.



All documentation is stored centrally in a secure area managed by a Safeguarding Coordinator. If the complaint comes directly from the young person/vulnerable adult questions should be kept to the minimum necessary to understand what is being alleged. Leading questions must be avoided. If a learner is on work experience and they are worried or uncomfortable about their surroundings or if they suffer abuse they must make contact with their pastoral tutor or safeguarding co-ordinators at the College. Some young people may require some additional support. This may take the form of the child’s nominated LSA+ or teacher being present at any interview to act as a facilitator or in an advocacy role. Any suspicion, allegation or actual abuse must be reported to the designated person with TWO hours. Allegations against staff  







Staff may choose to raise their concerns under the College’s ‘Whistleblowing Policy’ Any suspicion, allegation or actual abuse must be reported to the designated person within two hours. If within two hours of the initial concern arising, it has not been possible to contact the designated person, it must be reported to one of the two other Vice Principals. The Local Authority designated officer will be consulted and an investigation instigated.



If the nominated member of staff is the subject of the allegation or complaint, the matter must be reported directly to the Principal. If the Principal is the subject of the allegation or complaint, the matter must be reported directly to the designated governor who will consult with the nominated member of staff, without notifying the Principal.



Gerry Billington, Vice Principal Learning and Teaching has ultimate responsibility for this policy and it will be systematically reviewed annually
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Recognising signs of abuse What is Child Abuse? Child abuse can incorporate some or all of the physical abuse, sexual abuse, emotional abuse and neglect. Someone may abuse a child by inflicting harm or by failing to prevent harm. Children can be abused within their family, within an institution, in the community and mostly by people that they know and sometimes by strangers. Physical Abuse Physical abuse is deliberately causing physical harm to a child. This might involve punching, kicking, biting, burning, shaking, throwing or beating with objects. Using belts, whips, sticks or other similar objects as a form of administering discipline is also considered physical abuse. It may also include poisoning, giving a child alcohol or illegal drugs, drowning or suffocation. Allowing other children to physically harm a child can also be physical abuse. Emotional Abuse Emotional abuse is where repeated verbal threats, criticism, ridicule, shouting or lack of love, affection and warmth emotionally harms a child. It includes conveying to children that they are worthless, unloved, and inadequate or valued only if they meet the needs of another person. Emotional abuse can also include constantly belittling or threatening a child. It may involve causing children to fee frightened or in danger. Some level of emotional abuse is involved in all types of ill treatment of children. Sexual Abuse Sexual abuse involves any contact or interaction where a child or adolescent is used for the sexual stimulation of an older, stronger or more influential person. This may involve direct or indirect sexual exploitation or corruption of children by involving them in inappropriate sexual activities. It includes any touching, stimulating, rubbing, or patting that is meant to arouse sexual pleasure in the offender. Sexual abuse can also involve sexual contact between a significantly older child and younger child. In addition, it includes exposing children to pornography and unsuitable videos. Neglect Neglect means failing to provide basic essential care of children. Neglect happens when a parent or carer fails to provide adequate food, housing, cloths, medical care or necessary supervision to protect children from physical harm or danger. It also includes failure to ensure access to education or to look after a child because the carer is under the influence of alcohol or drugs. Forced Marriage Act – November 2008 Female Genital Mutilation –FGM Act of 2003
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Safeguarding Report Form Name of member of staff completing the report: Name of learner: Name of person reporting alleged abuse:



Details of the possible abuse eg when and where it happened, who is allegedly responsible:



Give description of harm observed:



Any other relevant information:



Signed by person completing this report:



Please print name Signed by person making the complaint:



Date
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To be completed by safeguarding Co-ordinator only



Date of referral______________________________________________________ Method of referral



Safeguarding report/referral form



Details of action to be taken by external agency and/or reference given:



Risk assessment and Action Plan Description of situation (hazard, nature and extent of harm, the length of time over which the harm has been happening)



Has the harm occurred before?
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Type of harm L and the impact on the individual/carers or others. Are there other children or vulnerable adults involved (hazard effect)



S



Gerry Billington, Vice Principal, Learning & Teaching 15th December 2011 March 2014 March 2015



Risk Score



Can the situation be monitored, commuications needs, environmental factors, financial factors, the existence of social and cultural networks and support (PRECAUTIONS)



MULTIPLY Likelihood and Severity to get Risk Score



2



3



4



2



4



6



3



6



4



8 1 0



9 1 2 1 5



8 1 2 1 6 2 0



severity



Likelihood 0 1



5



5 1 0 1 5 2 0 2 5



Likelihood (L) 0 No hazard 1 Very unlikely 2 Unlikely 3 Likely 4 Very likely 5 Almost Certain



Severity (S) 1 No injury 2 1st aid injury 3 A 3 day injury 4 Major injury 5 Fatal/disabli ng



Risk Rating None (1-5) No safeguarding Action is taking Place Low (6-10) Safeguarding Issue has been addressed Moderate (11-15) Safeguarding Protection Plan is in place high risk (15+) Legal Action is being taken, Protection Plan is being implemented



If in doubt of when to involve police please discuss with Gerry Billington/Avril Rattner/ Stefan Moretta. If a Student is referred, it is highly likely that police is automatically involved as and when appropriate



Manager: Agreed by SMT/Board Reviewed: Next Review of Policy & IA:



Gerry Billington, Vice Principal, Learning & Teaching 15th December 2011 March 2014 March 2015



Safeguarding Children and



Vulnerable Adults Co-ordinators Telephone extension and/or mobile telephone contact no.



Names



Role



Gerry Billington



Vice Principal Learning and Teaching



Ext: 8742



Avril Rattner



Director of Learner Services



Ext: 8764



Dan Hunter



Student Liaison Officer



Ext: 8743



Jackson N’Lome



Uniformed Security Officer (Facilities unit)



Ext: 8799



Jack Dennis



Student Welfare Advisor



Ext: 8744



Nural Ahmed



Pastoral Tutor – Business



Ext 8613



Kathryn Lowe



Section Leader – Prep for Life/S4 Life



Ext 8741



Magdalene Knights



Pastoral Tutor – T & T/MV



Ext: 7213



Vacancy



Governor



Ext 8701 (via the Principal’s Office)
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