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PROGRAM BACKGROUND In 1973 the Department of Natural Resources was delegated the responsibility by the Minnesota Legislature to administer a cost-sharing program for the development and maintenance of snowmobile trails. Funding for the first year of the program was $100,000. Seven counties and one city were approved for this funding and they developed. 479 miles of snowmobile trail. This cost-sharing program has since expanded to a $2,415,000 program for two years. Trail development and maintenance costs were divided with the state paying 65 percent of these costs and the local agency contributing 35 percent. Winter grooming costs are divided with the state paying 90 percent and the local agency contributing 10 percent. The program has developed and maintained 6,800 miles of snowmobile trails and 600 miles of ski touring trails. In the initial years of the program, development costs accounted for most of the program's funding. However, as in most programs of this nature, the majority of the funding is now being allocated to maintenance and grooming of these trail systems. The program has been and continues to be very functional in providing trail systems where ther~ have not been any in the past, and connections between state trails, state park trails, state forest trails and local comm unities.
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I 1)



Legislative Intent: In 1973 the Minnesota Legislature initiated the Minnesota Trail Assistance Program as a cost sharing program to provide recreational trail opportunities. This program was especially vital for winter recreationists since facilities for winter activities were lacking. Of prime importance at this time was the growth in snowmobiling. Funding for the program is provided from General Revenue in the amount equal to the unrefunded gas tax. The program now provides for snowmobiling, ski touring and equestrian trails. Again, it must be emphasized that this program is cost sharing between the State and local units of government.



2)



3)



4)



5)



Maintenance of existing trail systems which are now in the Trail Assistance Program. Trails which will connect to other systems in areas of the state lacking trail systems but have identifiable demands for such systems. Trails which will be loop or self-containing in areas of the state lacking trail systems but have identifiable demands for such systems. Trail links in areas which have a good base of trails but links to other trail systems will enhance the area. New trail systems in areas which have a good base of trails but need additional mileage.



Program Forms: The following forms are listed to identify the basic paperwork necessary for the Trail Assistance Program: 1) Project Proposal Form: This form is the instrument for proposing a new trail project that has not been funded by this program. 2) Application Form: This form is used to explain and provide maintenance funding for trail systems already in the Assistance Program. 3) Agreement Form: This form is the legal document between the State and sponsor. This document sets aside funding and identifies conditions agreed to by both parties. No work is to be done on any trail until this document has been signed and notice is received in writing from the State. 4) Request for Reimbursement Form: This form is submitted as a summation of expenses incurred and as the request for payment of allowable charges. 5) Worksheet and Groomer Log Sheet: These sheets are submitted with the Request for Reimbursement and are the actual time sheets for labor, materials, contract services,



Department of Natural Resources: The Department of Natural Resources has been delegated the responsibility of administering the Trail Assistance Program. DNR sets program policies, accepts and approves applications, provides technical assistance, monitors and audits the program and enters into legal agreements with local units of government. The St. Paul office of DNR sets program policy, program guidelines, legislates for program funding and provides for auditing of the program. The DNR regional personnel are responsible for processing necessary program forms, providing technical assistance, monitoring trail development, maintenance and grooming, and conducting informational meetings with local organizations. The :pNR regional personnel are the main contact for local organizations. A map and listing of the DNR field personnel which are your contacts with DNR are on page 4. Local Units of Government: A local unit from this point forward will be identified as "sponsor" and could be a county, township, city or village. The sponsor is accountable to the State for all expenditures charged to the program. Since manpower is most likely not available within the sponsor's unit, trail user organizations enter into contracts with the sponsor to physically perform the work necessary in developing and maintaining the local trail system. The following steps are the most common procedure in trail system development through the Trail Assistance Program : 1) A trail user club or organization identifies a demand for trails in their area. 2) The club or organization submits the necessary program forms and paperwork to the sponsor for sponsorship. Sponsorship must be in the form of a resolution from the sponsor. 3) Upon sponsorship, the club and sponsor enter into an agreement identifying conditions. The sponsor then signs the necessary forms and submits the project to DNR for approval. 4) DNR must then approve the project. Upon DNR approval, an agreement is sent to the sponsor for authorized original signatures. The agreement is then returned to DNR. The sponsor will then be notified in writing that the agreement has been consumated. Only after notification in writing by DNR can work on the project begin. A more detailed explanation of this process is on following procedure pages.



etc. Timetable: The schedule set below is designed to help all parties involved in the Trail Assistance Program in planning trail work and encumbering funding so that work can be accomplished as necessary on the trail systems. Project Proposal and Application Forms: These forms must be received by the DNR regional office by August 15th. This will allow time for processing these forms and signing of the agreement. Remember no work can be started until the agreement is finalized and notification· is received in writing from DNR. Requests for Reimbursement: 1) Requests for Reimbursement for summer and fall construction or maintenance are due no later than December 31st. 2) Requests for Reimbursement for winter grooming must be submitted monthly by the calendar months. 3) Final Requests for Reimbursement must be received by DNR no later than May 30th for that year's work. DNR should be notified if any work is planned for the month of June so that adjustments can be made.



Project Funding Priorities: The program to this date has funded essentially all the projects that were submitted. However, due to the response to the program and cost of maintaining the present trail systems, it is now impossible to approve all of the projects now being submitted. The following list identifies the order in which projects will be approved by DNR:



Payment of Requests for Reimbursement: If Requests for Reimbursement are executed properly and all necessary signatures and invoices are included in the request, DNR will pay the requests within three weeks from the time received by DNR. Requests which are submitted improperly will be returned for proper execution.
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NE



The following procedures must be adhered to if you are proposing a new trail. A new trail is defined herein as: 1)



A trail which is not currently in the Grantin-Aid system but will now apply for maintenance and grooming funding.



3)



A proposal to develop and maintain a totally new trail system.



4. The map should identify relationship or connection to other trails if any.



A new project will fulfill the following items and procedures:



2)



The sponsor will submit the above items to the DNR Regional Trails and Waterways Coordinator for reviewal. Upon approval of the project proposal, the Trails and Waterways Coordinator will submit an agreement form to this sponsor for appropriate original signatures. The agreement is then returned to the Trails and Waterways Coordinator.



3)



Trails and Waterways Coordinator will then notify the sponsor in writing that the agreement has been executed and that charges are reimbursable from that date. *(UNDER NO CONDITION CAN CONSTRUCTION TAKE PLACE ON ANY PARCEL OF LAND UNLESS A SIGNED PERMIT HAS BEEN SECURED IN THE NAME OF THE SPONSOR. THE SPONSOR MUST FORWARD COPIES OF ALL PERMITS TO DNR AS THEY ARE SECURED).



4)



Reimbursement forms may now be submitted for costs incurred.



Trail user organization/clubs must submit project proposal forms to the sponsor. A)



Four ( 4) copies



B) C)



Original signatures on all copies Trail map of the proposed route 1. Four ( 4) copies



2. They must be county highway maps 1" to 1 mile for snowmobile· trails, and 1" to 1/4 mile for ski touring and equestrian trails.



EXISTING PR JECT PR The following procedures must be adhered to if you are applying for additional funding for an existing Grants-in-Aid trail system. An existing Grantsin-Aid trail system is define as a trail system which has previously received funding from the Minnesota Trail Assistance Program.



4. The map should identify relationship or connection to other trails if any. 5. The map must identify relocation areas showing old and new alignments.



1) Relocating a section of trail currently in the Grants-in-Aid Program.



2)



The sponsor will submit the above items to the DNR Regional Trails and Waterways Coordinator for reviewal. Upon approval of the application the Trails and Waterways Coordinator will submit an agreement form to this sponsor for appropriate original signatures. The agreement is then returned to the Trails and Waterways Coordinator.



3)



Trails and Waterways Coordinator will then notify the sponsor in writing that the agreement has been executed and that charges are reimbursable from that date.



2) Maintaining a trail currently in the Grantsin-Aid Program. 3) Winter grooming of a trail system currently in the Grants-in-Aid Program. An existing project will comply with the following procedures: 1) Trail user organizations/clubs must submit application forms to the sponsor. Four ( 4) copies



B)



Original Signature on all copies



C)



Trail map of the existing trail system



E



3. The map must identify where development of bridges, rest areas and parking lots are located.



The following projects are considered existing trail projects:



A)



E



3. The map must identify where development of bridges, rest areas, and parking lots are located.



A proposal to add a section of trail onto an existing Grant-in-Aid system. This does not include relocating a short section of an existing trail.



2)



1)



E



PROJECT PR



*(UNDER NO CONDITION CAN CONSTRUCTION TAKE PLACE ON ANY PARCEL OF LAND UNLESS A SIGNED PERMIT HAS BEEN SECURED IN THE NAME OF THE SPONSOR. THE SPONSOR MUST FORWARD COPIES OF ALL PERMITS TO DNR AS THEY ARE SECURED).



1. Four ( 4) copies



2. They must be county highway maps 1" to 1 mile for snowmobile trails, and l" to 1/4 mile for ski touring and equestrian trails.



4)
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Reimbursement forms may now be submitted for costs incurred.



MINNESOTA TRAIL ASSISTANCE PROGRAM



NA-03612-01 6/80



PROJECT PROPOSAL



DEPARTMENT OF .~:A!JIE~~l!'!A..



NATURAL RESOURCES



Trail Name (Print or Type)



Type of Trail (Print or Type)



Norway Trail



Date



Ski Touring



Trail Administrator (Print or Type)



7/6/80



Trail Administrator's Signature



Al Jones Address (Street, City/Town, State, Zip Code)



Box 3 A.



Pogo. Minnesota



Work Telephone Number



Home Telephone Number



531-3131



531-5353



57777



ADMINISTRATION



200. 00



Total$



Th.is f un d.ing wi"11 b e use d f or o ff•ice supp l"ies necessary t o comp 1 y with the Trail Assistance Program - stamps, phone bills, paper, pencils, typewriter ribbon, and secretaries' time.



Explanation:



ACQUISITION



400. 00



$



Other



Mileage



Labor



B.



$



$



300.00



Explanation:



This funding will be used to contact landowners from each of them. There are 31 landowners on the prop



Mileage



Labor



C.



TRAIL CONSTRUCTION



$



Explanation:



2700. 00



$ 550.00



Total$



This proposal is for construction work will be done by our ski club, heavy equip culverts are necessary.



6000. 00



All labor



Labor



Materials



D. TRAIL FACILITIES



$



600.00



Total$



Explanation:



Two trail on the project map.



800. 00



in the areas indicated



$



7700. 00



(65%) State Costl$



5005. 00



Sub-Total A-D



Sub-Total E



of the new 10 miles of trail will be accomplished and tracksetter once a week.



$



900.00 l90%) state



cost



$



810.00



GRAND TOTAL STATE COST$



5815. 00



SPONSOR APPROVAL Unit of Government



Johnson County Authorized Signature of Sponsor



Telephone Number (Include Area Code)



!



111-531-5555



I



Date



7/20/80



Title



I



Chairman/County Board



CERTIFICATION BY DEPARTMENT OF NATURAL RESOURCES RECOMMENDED GRANT$ Authorized Signature for Natural Resources



Title



Authorized Signature for Natural Resources



Title



5815. 00



Date



Regional Administrator



7/30/80 Date



Trails and Waterways Coord. J!



7/30/80



MINNESOTA TRAIL ASSISTANCt: PROGRAM



NA-03600-02 Rev. 6/80



APPLICATION



,. DEPARTMENT OF ·.•~~IE~©-1!~ NATURAL RESOURCES



Date



Type of Trail (Print or Type)



Trail Name (Print or Type)



Snowmobile



Backwoods



7/6/80



Trail Administrator's Signature



Trail Administrator (Print or Type)



Bob Karson Hill, Minnesota 55555



Box 1 A.



Home Telephone Number



Work Telephone Number



Address (Street, City/Town, State, Zip Code)



213-3333



213-2121



ADMINISTRATION



250.00



Total$



Explanation:



This funding will be used for office supplies and materials comply with the Trail Assistance Program.



Labor B.



ACQUISITION



Mileage



225.00



$



$



Other



75.00



$



Exp I anation:



Fifteen permits must be acquired due to



Labor C.



TRAIL RELOCATION



$



Mileage



1200.00



$ 300 .. 00



$



4000.00



Explanation:



Five miles of trail must landownership.



Labor D.



TRAIL FACILITIES



Materials



$



$



Total$



Explanation:



No new facilities



Equipment E.



TRAIL MAINTENANCE



$



Materials



$



map.



750.00



Total$



Explanation:



Sub-Total A - E



Brushing Also new



$



ished as indicated on the·enelosed ed in many areas.



•



5300.00 (65%) State Cost



3445.00 Sub-Total F



15,000.00



Total$



(90%) State Cost



will be accomplished with a large hydraulic The trails will be groomed twice a week.



$ 1)1500.00



GRAND TOTAL STATE COST



$



16, 945. 00



$



16, 945. 00



SPONSOR APPROVAL Unit of Government



Dickson County



I



Telephone Number (Include Area Code)



I



Date



222-213-1112



Authorized Signature of Sponsor



I



7/20/80



Title



Chairman - County Board



CERTIFICATION BY DEPARTMENT Of NATURAL RESOURCES RECOMMENDED GRANT J.\uthorized Signature for Natural Resources



Title



Date



Regional Administrator Authorized Signature for Natural Resources



Title



7 /30/80 Date



·Regional Trails & Waterways



7



7/30/80



NA-03602-02 Rev. 6/80



MINNESOTA TRAIL ASSISTANCE PROGRAM



DEPARTMENT Of ·.-11~~~©,iJLA:.



NATURAL RESOURCES



AGREEMENT



THIS AGREEMENT, Made this _ _ day of



, 19 _ _ ,between the



STATE OF MINNESOTA, acting by and through the Commissioner of Natural Resources, hereinafter referred to as the ''State'', and ~~~~~~~~~~~~~~~~~~~~~~~~~~~~ hereinafter referred to as the "local unit of government", relating to the establishment of a proposed trail known as ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ trail; and



WHEREAS, the local unit of government desires to establish, construct and WHEREAS, the local unit of government has applied to the State for a grant · has submitted the Minnesota Trail Assistance Program's application form, maps, ow and resolution of the local unit of government authorizing the proposed trail as outlinecl'"" and said application form, map, and workplan is attached hereto as Exhibit A hereafter re'" "Plan".



A. (TRAIL OBLIGATION OF THE LOCAL UNIT OF GOVER



it of government



shall construct, operate and maintain the proposed trail in 1 Program Manual hereinafter referred to as the "Manual" and1µ1ffl' ~i!!/'1Aoo The local unit of government shall not ame



sota Trail Assistance t Proposal form.



ange the approved Application or Project



Proposal without the written consent of the Regional Tra In connection with the establishme



t of government shall:



(1) Forthwith proceed to acquire



nterests in '""lands and open the trail to the public. The.



local unit of government must acq



nt, lease or permit for said trail. The term of said



.::li



interest shall be no less than fq



vember 15th of any year and March 15th of the



succeeding year for snowmobile a



(and no less than five (5) months between May 15th



of any year and October 15th of the



r equestrian trails. For each parcel of land crossed by the



proposed trail, the local



obtain from the owner of said parcel and submit to the



State Trails Coordi1]~tC> r1 '"~,,,,,p 1



ent or fee title for said crossing. nal knowledge of ownership shall sign an affidavit that the person



whose



ent of conveyance or permit is the same person in possession of said who is grantee of the last instrument of record in the office of said County ich the land lies conveying said premises. instrument of conveyance or permit with a consideration exceeding $500.00 shall be Attorney's Certificate of Title.



ruct and provide adequate maintenance which shall include keeping the trail reasonably 1 safe for ' ~t1 t>'f'1f~ use; provide sanitation and sanitary facilities when needed; and provide other maintenance as 1



the State may require. Should the local unit of government fail to expedite establishment and construction of the trail and thereafter fail to provide for such adequate maintenance, the State may withhold future payments to the local unit of government and terminate this agreement. B. (TECHNICAL ASSISTANCE) The State will give technical assistance to the local unit of government in establishing the trail. C.



(REIMBURSEMENT) The State agrees to reimburse the local unit of government 65% of the cost of



trail acquisition, development and maintenance, except grooming which will be reimbursed 90%. All costs will be in accordance with the allowable charges and costs listed in the Manual. This grant will not exceed



$ _ _ _ _ __
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D. (PAYMENT) The local unit of government must submit a request for reimbursement and attach worksheets furnished by the Department of Natural Resources for all approved costs incurred in acquiring, developing, maintaining and grooming the trail, all in accordance with the Manual. Additionally, the local unit of government must submit original receipts of actual approved purchases exceeding $50.00. Further, the first request for reimbursement for costs incurred by grooming must be made by January 31, and the last day of every month thereafter while costs are incurred during the grooming year. The books, records, documents, and accounting procedures, and practices of the local unit of government relevant to this grant shall be subject to examination by the contracting department and the legislative auditor. Records shall be sufficient to reflect all costs incurred in performance of this grant. ( 1) First Payment: Upon receipt of the request for reimbursement evidencing acceptable trail costs of $500.00 or more for acquisition, development or maintenance, the State agrees to reimburse the local unit of government for approved costs in accordance with the Manual. All services provided by the local unit of government pursuant to this grant shall be performed to the satisfaction of the STATE, as determined in the ·1lfl1i"lliiii1 sole discretion of its authorized agent and shall not receive payment for work found by ,;iif)e Sir ATE to be unsatisfactory.



of



(2) Subsequent Payments: Each thirty (30) successive days after the first government may submit invoices evidencing acceptable trail costs. Said payments s until authorized reimbursements for the costs of said trail as provided herein is satisfie minated as provided herein. (3) Trail Segments: It is understood that if the trail system is government may submit requests for reimbursement as soon as completed.



kable segments are



n, the State of Minnesota t because funds for said trail



E. (STATE LIABI UTY) Notwithstanding the grant 1/illl shall not be liable for such costs as are incurred by tlir1~ I are depleted. F. (TERM) This Agreement shall be Commissioner of Finance, and shall remai



executed as to encumbrance by the from said date.



The!l111pu~,..1L .....,



cuted this Agreement as of the day and year first



IN WITNESS WHEREOF, above written.



1111111·



1



'·ll!f!unru



"·



1 "'"·



APPROVED: LOCAL UNIT OF GOVERNMENT



BY: (County)



(City)



(Village)



(Town)



BY: TITLE: , ORM AND EXECUTION



~~~~~~~~~~~~~~~~~



BY:



BY:



TITLE: ~~~~~~~~~~~~~~~~~



DATE:



DATE:



COMMISSIONER OF ADMINISTRATION: BY:



Department of Natural Resources



Authorized Signature



DATE:



DATE:



COMMISSIONER OF FINANCE: ENCUMBERED DEPARTMENT OF FINANCE



Department of Natural Resources



DATE: BY: 'DATE:
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