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Job Description Job Title



Photographer (0.5FTE)



School/Department



Marketing and Communications



Job Holder



Vacant



Responsible to



Deputy Marketing and Communications Manager



Date



November 2016



1. Job Purpose You will provide the Royal Conservatoire of Scotland with an iconic, high quality and professional photographic service for marketing and communications purposes. Photography is an essential tool for communicating the key messages of the institution and promoting the RCS brand. OUR VISION: To be Scotland’s globally-recognised and inspirational leader in learning for the performing arts, attracting and nurturing the best Scottish and international creative talent. As a Board of Governors, staff and student team, we embrace and are motivated by: — — — —



Inclusivity, diversity and individuality. Disciplinary excellence and innovative cross-disciplinary collaboration. Breaking down barriers and challenging boundaries. The advancement of creative citizenship and leadership across the performing arts for our nation and for the world.



As a member of staff you will be expected to actively embrace these principles and demonstrate them in the course of your work. Our Strategic Plan is based on the following four pillars: 1. Driving focused excellence. We will: — Create a culture of continuous professional development, to enhance and enrich the experience of our students and staff.



— Ensure that we deliver choice and flexibility to our students and embed pedagogical skills throughout our curriculum. — Attract outstanding teachers and artists of international repute, who will act as a magnet for outstanding students. — Apply technology to enhance our students’ learning experience and to make us more efficient and effective. — Deliver advancement and scholarship campaigns to support the development of a world-class creative campus and to attract and retain the best artists, teachers and researchers. — Further enhance the quality, reach and impact of our research. — Develop a sector-leading approach to improvisation through our curriculum. 2. Promoting diversity. We will: — Diversify art forms and disciplines, enrich the pool of talent, and connect more widely and deeply with diverse communities. — Develop ground-breaking RCS Community Centres of Excellence through great partnerships. — Nurture the talent of more of Scotland’s young people, so as to increase their choices and opportunities. 3. Advancing lifelong learning. We will: — Nurture talent, creativity and active citizenship in all of our students. — Develop excellence in the Junior Conservatoire, connecting us with more talented young people through focused and active partnerships with schools and key stakeholders — Innovate our open access programme to contribute to the well-being and fulfilment of individuals of all ages and backgrounds. 4. Embracing our role as a national and international performing arts institution. We will: — Inspire and engage young people through creating a Teach Arts for Scotland programme, promoting excellent performing arts teaching in schools. — Recognise and celebrate excellent arts teaching in Scotland’s schools. — Create an International Advisory Board to help realise our vision and advance our values on the world stage. — Build partnerships and new relationships nationally and internationally. — Be a national and international advocate for education in the performing arts.



2. Duties and Responsibilities You will be required to:  Photograph and digitally edit performances, rehearsals and backstage material as required by the Marketing and Communications team.  Create, set up and photograph events for news, press and PR opportunities  Produce iconic imagery to enhance the brand and reputation of the Royal Conservatoire of Scotland across all of the performing arts  Issue and publish photography to tight deadlines to external media and RCS platforms  Create and maintain an up-to-date and active database of key contacts/key media outlets and platforms  Produce portraiture images for alumni, staff and students when required on behalf of the Marketing and Communications team  Co-ordinate and produce photo shoots for publications and marketing requirements, e.g. prospectus, What’s On events guide  Provide photography across the different areas of RCS, including undergraduate/postgraduate, Junior Conservatoire and summer schools  Be responsible for internal photography displays throughout the Royal Conservatoire of Scotland campus  Liaise with colleagues, students, external partners/suppliers to co-ordinate photography schedules  Work with the colleagues across the Marketing and Communications team to ensure all photography requirements are met  Work with design agencies to create new media content where required  Edit photography as required to ensure highest quality of imagery is produced  Be responsible for the RCS photography bank/archive  Provide and upload photograph galleries to the RCS website and social media platforms  Supply publicity pictures to broadcasting and publishing media  Issue images directly to picture desk lists with captions and to press deadlines  Manage and maintain photographic equipment.  Participate in the Conservatoires Goals Setting and Career Review process  Undertake any other reasonable duties on behalf of the Marketing and Communications Team. General Responsibilities (all staff) (a) Health and Safety  



To take care of your own health and safety at work and that of other persons who may be affected by your work activities To apply at all times best practice in health and safety. You must safeguard the health and safety of all persons affected by the work activities you supervise at any premises you have control over



 



To work in the safe manner in which you have been trained and instructed and to advise your line manager of any health and safety issues you become aware of To familiarise yourself with the detail of the Conservatoire’s Policies and procedures and to ensure adherence



(b) Use of equipment and other appliances  To take fullest care in handling, operation and safeguarding of any equipment, vehicles or appliance, used or issued by the Conservatoire or provided or issued by a third party for individual or collective use in the performance of your duties (c) Dignity at Work and Study  To uphold the Conservatoire’s Dignity at Work and Study policy and practices and to treat all colleagues, students and contacts with respect and in accordance with the values of the Conservatoire  To promote and deliver excellence in services that value all staff and students.  To recognise and acknowledge the potential multiple barriers to participation and success that exist for applicants, students and staff with care experienced backgrounds; those with caring responsibilities; and those with protected characteristics, and to work with colleagues across the Conservatoire to collectively identify ways in which the barriers can be reduced and eliminated  (d) Personal Development  To continuously enhance best practice in your area, undertaking training and Continuous Professional Development as appropriate (e) Information Technology  To implement security measures to protect against unauthorised access to, alteration or disclosure of information held on computer and to ensure adherence to the principles of the Data Protection Act and appropriate IT policies and procedures  To undertake any training in the operation of new technologies and associated systems as required f) Values  To promote and adhere to the Conservatoire Values



Scope of the Job Financial: You are responsible for monitoring the designated budgets for the specific tasks identified by your line manager. Staff: No staff report directly to this post



Others: Not applicable



4. Context Operating Environment: Internally, the Conservatoire is an intense, student-centred environment in which students are regarded as professionals in training. Performance is the Conservatoire environment. Framework and Boundaries: As a member of the Marketing and Communications Team, you will be required to work within the Conservatoire Strategic Plan, the Conservatoire Regulations, Health and Safety Regulations, Policies and procedures and Quality Assurance processes required by the Conservatoire as well as the appropriate departmental policies. You will be expected to actively engage in health and safety and to be responsible for your own health and safety in the course of your work.



5. Relationships Line Manager: Deputy Marketing and Communications Manager Staff Management: Not applicable Other Contacts: a) Within the Conservatoire:  



Strategic working relationship with all staff and students Liaison with various departments and individuals within the Conservatoire in the promotion of the Conservatoire.



b) Outside the Conservatoire:  Peer groups in other arts/education organisations  Scottish Funding Council  Visit Scotland  Glasgow Marketing Bureau  Media contacts  Suppliers  Design agencies  Printers



6. Knowledge and Experience Although the under-mentioned qualifications are desirable, equivalent skills and experience may be deemed equally acceptable. Qualifications: Essential:  A relevant qualification and/or significant experience as a photographer operating within a relevant sector.



Experience and Knowledge: Essential:  Experience of performing arts photography  Previous experience within a marketing and communications environment  Computer literate with excellent skills in Adobe Photoshop  Good organisational skills – ability to prioritise and handle busy workloads under pressure with the ability to work to deadlines.  Ability to issue content to media/upload to social/digital platforms against tight deadlines  Ability to work as part of a team with a flexible approach.  Ability to work on own initiative with minimum supervision  Good interpersonal skills – able to communicate with people at a variety of levels  Ability to prioritise and multi-task  Flexibility / Adaptability Desirable  Experience/Knowledge of Higher Education or performing arts environment  Driving licence  Experience with Wordpress CMS  Proficiency in other Adobe Creative Suite packages  A good understanding of content delivery for print/digital and social media platforms  Extensive and up-to-date database of media contacts



7. Additional Information You will be expected to work within an inter-disciplinary context and will need to deal with a wide range of internal and external contacts. You will be required to work with children, young people and adults, therefore you will need to participate in the PVG Scheme. You will be expected to work evenings and weekends and to travel on Conservatoire business where required.



The Royal Conservatoire of Scotland has a policy on widening access, and has instigated a number of initiatives aimed at increasing participation from students from under-represented groups. All photography taken on behalf of the Royal Conservatoire of Scotland will belong to the Royal Conservatoire of Scotland.
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