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1 Introduction If you have worked with ISR E-List in the past and wish to transfer your customer addresses to ISRlight, you can read about the necessary steps here.



Requirements  Addresses in E-List  Microsoft Excel for export  Costs1 of import must be transferred and receipt of payment confirmed



Import restrictions  The gender is always set to male and must be changed to female where necessary after import (the gender is not available in ISR E-List)  The salutation must be added after import (not available in ISR E-List)  The VAT code must be set for each customer after import if you have a VAT number (VAT code is not available in ISR E-List)  Any fields that are too long are shortened without warning  The payment conditions must be added after import (cannot be exported from ISR E-List)  Any customers already entered in ISRlight are overwritten during import if the customer number is identical!



1



The data import function is not part of the free version of ISRlight. This function is subject to a fee and must first be configured. Copyright © 2010 leanux.ch AG Page 2 of 9
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2 Export addresses from E-List  Start ISR E-List



 Double-click a debtor



 Click
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 Click on another debtor



 CTRL a (to select all addresses)
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 Assign a file name, e.g. Addresses-E-List.DBF All the data will now be exported and Excel will open.



Note: If an error message is displayed indicating that Excel could not be found even though it is installed on your system, you can open the saved file (Addresses-E-List.DBF) manually, by first starting Excel and then opening the file (Addresses-E-List.DBF).
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 Check the exported addresses  Delete any address duplicates



Note: The import does not detect duplicate addresses. You must either delete the duplicates in the Excel file before import or in ISRlight after import. Make sure that the customer numbers (UID) in the Excel file are different from the customer numbers of the addresses already entered to prevent existing customers from being overwritten during import.
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 Save file under



 Set file type







(data are saved)



 Close Excel







(It is no longer necessary to save)
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3 Import into ISRlight Once you have successfully exported the data from ISR E-List, you must then import them into ISRlight.



Note: Before import, make sure that any data already entered in ISRlight do not include any duplicate customer numbers. Find out how to do this here.  Import E-List (select from left-hand menu)







(and select file to be imported)







A list of the addresses to be imported is now displayed and you can check them once again. 



After import, confirmation of the addresses that have been added is displayed. The addresses of any customer numbers that already existed are updated.
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3.1 Data cleansing



Because more data about the customers can be stored in ISRlight than in ISR E-List, the imported data has to be revised in ISRlight.



 Salutation (recommended)  Title (optional)  Profession (optional)  Correct the gender - by default all persons are set to male during import (recommended)  Set the VAT code if you have a VAT number (mandatory)  Net payment conditions (recommended)  Entry date (optional) (if you want to manually capture old invoices retrospectively, please note that the entry date must be before the invoice date.  Exit date (only necessary if the customer no longer buys from you)  Comments (optional)  Tel. (optional)  Fax (optional)  Mobile (optional)  E-mail (optional)
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