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Category:



HUMAN RESOURCES



Descriptor Code: .06.01.001



Subcategory: EQUAL EMPLOYMENT OPPORTUNITY Policy Statement The Harford County Public School System does not discriminate on the basis of race, color, gender, age, national origin, religion, or disability in matters affecting employment, or in providing access to programs.



Legal Reference:



Annotated Code of Maryland, Education Article, Section 6-104(b) Comar 13A.04.05-01.07



Policy Adopted: 12/12/73 Reaffirmed: 7/21/80 Amended: 6/11/90 Amended: 7/11/97 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 1221



Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.002



Subcategory: PROMOTION OF CERTIFICATED PERSONNEL Policy Statement All vacancies which offer promotional opportunities for teachers and other certificated personnel shall be advertised. These positions include teacher specialist, department chairperson, teacherin-charge, pupil personnel worker, intern, assistant principal, and all certificated positions at the central office.



Legal Reference:



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Policy Adopted: 6/8/87 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pgs. 1021, 1025, 1031, 1033, 1041, 1051



Category: HUMAN RESOURCES



Descriptor Code: .06.01.003



Subcategory: NONDISCRIMINATION IN EMPLOYMENT Policy Statement The Harford County Public School System does not discriminate on the basis of race, color, sex, age, national origin, religion, or disability in matters affecting employment or in providing access to programs to employees. The recruitment, appointment, assignment, compensation, promotion, transfer, dismissal, and all other matters pertaining to the employment of all staff will continue to be made solely on the basis of a person's qualifications except when employment of a certain gender may be reasonably necessary by the nature of the employment or when disability could preclude the performance of the employment subject to requirements of federal laws and regulations covering non-discrimination based on disability.



Legal Reference: Title VI and VII of the Civil Rights Act of 1964, 42 U.S.C., Sec. 601 and Sec. 2000e.2; Sec. 504 of the Rehabilitation Act of 1973, 29 U.S.C. Sec. 794 as amended; Americans With Disabilities Act of 1990, 42 U.S.C. Sec. 12101 ET. SEQ.



Policy Adopted: 6/11/90 Amended: 8/23/99 Reaffirmed: 5/20/02



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category: HUMAN RESOURCES Subcategory:



Descriptor Code: .06.01.004



STATEMENT OF ETHICS



Policy Statement The Harford County Public Schools (HCPS), in recognition of the importance of the maintenance of the highest standards of conduct, implements the following Code of Ethics. Each person involved in the educational process accepts responsibility for maintaining exemplary standards of professional conduct. HCPS recognizes that the conduct of its employees is viewed and appraised by colleagues, students and the community. The following Code of Ethics reflects HCPS’s expectations and requirements regarding employees and provides standards by which to judge employee conduct. If a violation occurs or is reported, complaint procedures are listed in the Harford County Public Schools Administrative Handbook, and are available at all work sites. To these ends, the Board hereby subscribes to and adopts the following principles. The educational employee shall: •



Respect all persons regardless of race, color, gender, age, national origin, religion or disabling condition.



•



Value and consider the welfare of the students in all decision making and actions.



•



Maintain just, courteous, and appropriate relationships with students, parents, staff members, and others.



•



Perform their job with honesty and integrity.



•



Never utilize his or her position for personal gain or benefit for themselves or others (other than the prescribed compensation due him/her).



•



Honor all contracts as provided by law.



•



Maintain the confidentiality of all privileged information as required by law.



•



Pursue appropriate measures to rectify practices inconsistent with sound educational goals.



•



Never utilize the position in furtherance of a sexual or other improper relationship with a student.



•



Comply with all Board policies and procedures applicable to the employee. DISCIPLINARY ACTION



Category: HUMAN RESOURCES Subcategory:



Descriptor Code: .06.01.004



STATEMENT OF ETHICS



Policy Statement – Continued Any employee who is found to have violated the Code of Ethics will be subject to appropriate disciplinary measures. EMPLOYEE REVIEW The Board of Education directs the Superintendent to establish procedures for an annual review of the Statement of Ethics for all employees. Legal Reference: Section 4-101 of the Education Article Section 6-201 and 6-202 of the Education Article



Policy Adopted: 4/18/94 Amended: 8/23/99 Amended: 11/12/01 Reaffirmed: 5/20/02



_____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category: HUMAN RESOURCES



Descriptor Code: .06.01.005



Subcategory: HUMAN RESOURCES RECORDS Policy Statement Appropriate records are to be kept concerning all active and inactive employees. These records shall include dates of employment, assignments, and such other information as is deemed appropriate by the Superintendent of Schools.



Legal Reference:



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02



_______________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.006



Subcategory: USE OF TOBACCO AND TOBACCO PRODUCTS BY EMPLOYEES Policy Statement Smoking and the use of any other tobacco products; e.g., chewing, are prohibited in all school buildings, office buildings, and all other buildings, vehicles and on all property of the Board of Education of Harford County.



Legal Reference:



Code of Maryland Regulations (COMAR) Title 13A.02.04



________________________________________ Policy Jacqueline C. Haas, Secretary and Treasurer Adopted: 3/11/92 Board of Education Amended: 5/10/93 of Harford County Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 1861



Category:



HUMAN RESOURCES



Descriptor Code: 06.01.007



Subcategory: FAMILY AND MEDICAL LEAVE Policy Statement I.



General Provisions Employees shall be entitled to leave for the following: A.



For the birth of the employee's child in order to care for the child;



B.



For the adoption of a child or the placement of a foster child with the employee;



C.



For the care of a sick spouse, child, or parent who has a serious health condition; or



D.



For the employee's own serious health condition that renders the employee incapable of performing the functions of his/her job.



Said leave shall be provided in accordance with and subject to the Family and Medical Leave Act and Board administrative procedures issued thereunder.



Legal Reference: Family and Medical Leave Act of 1993 as amended; 29 United States Code 2601 et. seq.; 29 Code of Federal Regulations 285 et. seq.



Policy Adopted: 01/10/94 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 1847



Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.008



Subcategory: ASSAULT LEAVE POLICY



Policy Statement An employee of the Harford County Board of Education, while in the scope of Board employment, may be subjected to an assault or battery through no negligence on their part. If the assault or battery results in the need to be absent due to physical disability and/or injury, the employee shall be kept on full pay status during the period of absence. This leave will be charged to assault leave. The employee will remain on assault leave until able to return to work or until he/she qualifies for a Retirement Disability.



Legal Reference:



Annotated Code Of Maryland, Education Article Section, 6-111 Assault Leave.



Policy Adopted: 8/23/99 Reaffirmed: 5/20/02



_____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.009



Subcategory: SEXUAL HARASSMENT Policy Statement The Board of Education of Harford County affirms that harassment on the basis of sex is a violation of both federal and state employment discrimination laws and applicable regulations. All employees of the Board of Education of Harford County have the right to a work environment free from sexual harassment.



Legal Reference:



Policy Adopted: 06/08/87 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 1851



Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.010



Subcategory: RECRUITMENT Policy Statement A program of recruitment of teachers and other personnel shall be conducted to secure qualified employees.



Legal Reference:



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.011



Subcategory: TUITION COSTS FOR TEACHER CERTIFICATION IN SUBJECT AREAS OF CRITICAL N EED Policy Statement The Board of Education will pay 100 per cent of the tuition costs for teachers selected to participate in a program leading to certification in subject areas of critical need. Participants' selection will be based upon prior performance in college, probability of success in teaching in the critical areas, and such other criteria as established by the Superintendent of Schools.



Legal Reference:



Policy Adopted: 5/14/84 Amended: 8/23/99 Reaffirmed: 5/20/02



_______________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.012



Subcategory: PARTICIPATION IN THE POLITICAL PROCESS BY EMPLOYEES OF THE HARFORD COUNTY PUBLIC SCHOOLS Policy Statement An employee of the Harford County Public Schools may campaign for candidates, run for office, and serve in public office, provided that no political activity interferes with any of the employee's duties. An employee engaged in the educational process must make every reasonable effort to ensure that political issues are presented fairly. In addition, when an employee's political activities reach the point where extended absences would be required, it is mandatory that the employee request a leave of absence. In most instances, it would not be necessary for an employee to seek a leave of absence to campaign for candidates or to run for office. These activities can usually be accommodated outside duty requirements unless the employee would be seeking an office which would require an extended campaign. This would also be true for part-time political offices in which the responsibilities of the offices generally are fulfilled outside of duty hours. This would not be the case with a full-time political office. This policy provides for a leave of absence without pay for no more than one year. This should be ample time to conduct a campaign and, if successful, to provide a reasonable time for transition into the political office; but a leave of absence cannot reconcile the responsibilities of two full-time positions. When an employee seeks a full-time political position, in essence, he or she is making a career decision, and, if successful, he or she must make a career move which will ultimately require a resignation. Application of Policy to Political Offices 1.



Municipal Offices. The office of mayor or town commissioner is a part-time position for at term of two (2) or four (4) years, depending upon the municipality, in which the responsibilities of the office are generally fulfilled outside of duty hours. With occasional accommodations for an employee to be absent without pay and without prejudice, an employee could serve in a municipal office while employed with the school system.



2.



County Council. The office of council person is a part-time position for a term of four (4) years in which the responsibilities of the office are generally fulfilled outside of duty hours. With occasional accommodations for an employee to be absent without pay and without prejudice, an employee could serve in this office while employed with the school system.



3.



County Executive. The office of county executive is a full-time position for a term of four (4) years. An employee could exercise his or her request for a leave of absence for not more than one year, but the eventual alternative would be to submit a



Category:



HUMAN RESOURCES POLICIES



Descriptor Code: .06.01.012



Subcategory: PARTICIPATION IN THE POLITICAL PROCESS BY EMPLOYEES OF THE HARFORD COUNTY PUBLIC SCHOOLS – CONTINUED Policy Statement - Continued resignation. 4.



Maryland State Legislature. The office of delegate or senator is a full-time position for 90 days per year for a term of four (4) years. There are also some limited responsibilities which go beyond the 90-day session. An employee could be granted a leave of absence for the 90-day session and be permitted to be absent without pay and without prejudice to perform necessary duties of the office at other times.



5.



United States Congress. The office of representative is a full-time position for a term of two (2) years. The office of senator is a full-time position for a term of six (6) years. An employee could exercise his or her request for a leave of absence for not more than one year, but the eventual alternative would be to submit a resignation.



Legal Reference:



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Policy Adopted: 6/14/82 Amended: 5/10/93 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pgs. 1527, 1731



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.015



Subcategory: RESIGNATIONS Policy Statement Employees who plan to resign shall give appropriate written notice to the Superintendent of Schools.



Legal Reference: COMAR, Title 13A.07.02.01



Policy Adopted: 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02



_______________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category: HUMAN RESOURCES



Descriptor Code: .06.01.017



Subcategory: ACCEPTABLE USE POLICY FOR EMPLOYEES Policy Statement The Harford County Public School System’s computers, networks, e-mail, and Internet access are provided to support the educational mission of the school system. They are to be used primarily for school or job-related purposes. Incidental personal use of district computers during non-business hours must not interfere with the employee’s job performance or duties, must not violate any rules in this policy, and must not damage the school system’s hardware, software, or computer communications systems. All the Harford County Public School System’s employees must read and abide by the Acceptable Use Policy for Employees. Failure to adhere to this policy will result in disciplinary action. The Superintendent is responsible for recommending changes in the policy and procedures and making changes known to the staff and students.



Legal Reference: Annotated Code of Maryland, Education Article Section 4-103; Section 6-201; Section 6-202



Policy Adopted: 9/11/00 Reaffirmed: 5/20/02



Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.020



Subcategory: DELEGATION OF AUTHORITY TO ACCEPT RESIGNATIONS ON BEHALF OF THE BOARD Policy Statement The Superintendent is authorized to officially act in the Board's behalf when it is necessary to act promptly and in the best interest of the school system in accepting employee resignations.



Legal Reference: Minutes of the Board meeting, September 11, 1978



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.025



Subcategory: RETIREMENT Policy Statement Eligible employees of the Harford County Public Schools shall participate in the Maryland Retirement Systems or the Maryland Pension Systems and the Federal Insurance Contribution Act (Social Security).



Legal Reference:



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 3021



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.030



Subcategory: TUBERCULOSIS Policy Statement Each employee of the Harford County Public School System, shall conform with the regulations of the Maryland Department of Health and Mental Hygiene, pertaining to tuberculosis in a communicable stage.



Legal Reference: Annotated Code of Maryland, Education Article, Section 7-406(a)(4)(ii)



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.045



Subcategory: RECOGNITION OF PROFESSIONAL REPRESENTATIVE ORGANIZATION: HCEA Policy Statement The Board recognizes The Harford County Education Association as exclusive representative of the designated teachers' unit.



Legal Reference: Annotated Code of Maryland, Education Article 6-404 COMAR 13A.02.08



_______________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 3022



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.050



Subcategory: RECOGNITION OF PROFESSIONAL REPRESENTATIVE ORGANIZATION: APSASHC Policy Statement The Board recognizes the Association of Public School Administrators and Supervisors of Harford County as exclusive representative of the designated administrative and supervisory unit.



Legal Reference: Annotated Code of Maryland, Education Article 6-404 COMAR 13A.02.08



_______________________________________ Policy Jacqueline C. Haas, Secretary and Treasurer Adopted: Reaffirmed 7/21/80 Board of Education Amended: 8/23/99 of Harford County Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 3022



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.055



Subcategory: RECOGNITION OF SUPPORTING SERVICES REPRESENTATIVE ORGANIZATION: AFSCME Policy Statement The Board recognizes the American Federation of State, County and Municipal Employees (AFSCME) as exclusive representative for Unit II - Custodial, Maintenance, Bus Drivers, Bus Attendants, and Related Personnel.



Legal Reference: Annotated Code of Maryland, Education Article 6-505 COMAR 13A.02.08



_______________________________________ Policy Jacqueline C. Haas, Secretary and Treasurer Adopted: Reaffirmed 7/21/80 Board of Education Amended: 8/23/99 of Harford County Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 3022



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.060



Subcategory: RECOGNITION OF SUPPORTING SERVICES REPRESENTATIVE ORGANIZATION: HCESC Policy Statement The Board recognizes the Harford County Educational Services Council as exclusive representative for Unit I - Clerical, Instructional Assistants, Technicians, and Related Personnel.



Legal Reference: Annotated Code of Maryland, Education Article 6-505 COMAR 13A.02.08



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02 Cross Reference: Administrative Handbook, pg. 3022



____________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County



Category:



HUMAN RESOURCES



Descriptor Code: .06.01.065



Subcategory: NEGOTIATIONS Policy Statement Negotiations with the professional and supporting services personnel shall be conducted in accordance with Maryland laws with the following groups: a.



Harford County Education Association - Teacher Personnel



b.



Association of Public School Administrators and Supervisors of Harford County - Administrative and Supervisory Personnel



c.



American Federation of State, County, and Municipal Employees Custodial, Maintenance, Bus Drivers, Bus Attendants, and Related Personnel



d.



Harford County Educational Services Council - Clerical, Aides, Nurses, Technicians, and Related Personnel.



Legal Reference: COMAR 13A.02.08.01 and 13A. 02.03.03 Annotated Code of Maryland, Education Article, Section, 6-404 and 6-505



Policy Adopted: Reaffirmed 7/21/80 Amended: 8/23/99 Reaffirmed: 5/20/02



_______________________________________ Jacqueline C. Haas, Secretary and Treasurer Board of Education of Harford County













Suggest Documents










HUMAN RESOURCES POLICIES





Read more





 




HUMAN RESOURCES POLICIES AND PROCEDURES





Read more





 




LAFARGE GROUP POLICIES HUMAN RESOURCES POLICIES





Read more





 




Human Resources Overview. Campus Human Resources





Read more





 




OKANAGAN ARTISTS ALTERNATIVE ASSOCIATION HUMAN RESOURCES POLICIES





Read more





 




Human Resources Policy Manual (HRPM) Human Resources Operating Instructions (HROI)





Read more





 




Strategic Human Resources Management





Read more





 




Human Resources Information System





Read more





 




Department of Human Resources





Read more





 




Human Resources Advisor





Read more





 




HUMAN RESOURCES POLICY





Read more





 




Banner Human Resources





Read more





 




KENNZAHLEN HUMAN RESOURCES





Read more





 




HUMAN RESOURCES POLICY





Read more





 




Human Resources Certificate Program





Read more





 




Human Resources Manager





Read more





 




Human Resources Job Descriptions





Read more





 




CASE STUDY - Human Resources





Read more





 




UNEARTHING HUMAN RESOURCES





Read more





 




Katie Condon. Human Resources





Read more





 




HUMAN RESOURCES LEGAL UPDATE





Read more





 




Country Human Resources Atlas





Read more





 




Human Resources for Health





Read more





 




HUMAN RESOURCES PROGRAMS





Read more





 












×
Report "Human Resources Human Resources Policies"





Your name




Email




Reason
-Select Reason-
Pornographic
Defamatory
Illegal/Unlawful
Spam
Other Terms Of Service Violation
File a copyright complaint





Description















Close
Save changes












Copyright © 2024 KIPDF.COM. All rights reserved.

About Us |
Privacy Policy |
Terms of Service |
Help |
Copyright |
Contact Us










×
Sign In






Email




Password







 Remember me

Forgot password?




Sign In




 Login with Google
 Login with Facebook














