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Financial Assistance of Notebook Rental Application Procedure 1.



Please read the Eligibility Criteria and the Terms and Conditions.



2.



Attach the following supporting documents to the Application Form: a.



b.



Photocopy of Identification Documents for All Household Members: (i)



Applicant’s NRIC and Student ID Card



(ii)



NRIC for all family members 16 years old and above



(iii)



Birth Certificate for family members below 16 years old



(iv)



Student Cards for siblings who are full time student



Photocopy of Income Documents for All Working Family Members: (i)



Past 3 months’ salary slips or letter from employer indicating the fixed gross monthly income OR



(ii)



Past 6 months CPF contribution history and Income declaration form declaring the gross monthly income OR



(iii)



Notice of Assessment from IRAS and Income declaration form declaring the gross monthly income



(iv)



Any other documents to support your application



3



Submit the Application Form, together with and all required supporting documents to



4



Student Services Office at BLOCK 22, LEVEL 3. For all enquiries, please call 6460 6309 or email to [email protected]
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ELIGIBILITY CRITERIA APPLICATION OF FINANCIAL ASSISTANCE FOR NOTEBOOK For Rental Scheme for Notebook 



Your gross household income shall not exceed $1,500 per month. This is the total gross monthly income of applicant's parents, siblings and other family members staying in the same household. It includes Basic Salary, CPF, Allowances and Commission.







If you need financial assistance to rent a notebook but do not meet the eligibility criteria, please submit your application and state the reason(s) in the on-line application form. Document(s) to support the reason(s) is to be provided, if applicable.



For further information, please visit http://np.edu.sg/notebook or contact Student Services Office at 6460 6309
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TERMS AND CONDITIONS FINANCIAL ASSISTANCE FOR NOTEBOOK RENTAL SCHEME Frequency  



This financial assistance scheme is available to students only once during their course of study in Ngee Ann Polytechnic. The Polytechnic reserves the right to issue either new or used notebook for rental.



Use of Notebook   



The notebook shall be used by student for his/her course of study in Ngee Ann Polytechnic. He/she shall not lend, hire or sell the notebook to any other person. The Polytechnic reserves the right to withdraw the notebook rental if student is deemed to be using the notebook for purposes other than for his/her study.



Guarantor     



The guarantor must be above 21 years of age and below 60 years of age. Singapore citizen (SC) applicant must find a SC to stand in as guarantor, Singapore permanent resident (SPR) must find a SC or SPR to stand in as guarantor International student must find a SC or SPR to stand in as guarantor. The guarantor must not be an undischarged bankrupt.



Payment of Rental Fee   







The rental fee of a notebook is $60/- per semester. Rental fee shall be collected on a semester basis through Interbank GIRO. In the event that student loses or damages the notebook due to negligence or irresponsible actions, the Polytechnic reserves the right to claim any repair or replacement cost from student and/or his / her guarantor. A student who faces difficulties in paying the rental fees may apply to his/her Academic Director for consideration of a waiver of rental fees.



Return of Notebook    



There shall be no refund of rental fees should student withdraw from his/her course of study, or discontinue with the notebook rental for whatsoever reason. In the event that student no longer requires the notebook, he/she shall return it before the start of the next semester, failing which the rental fee shall be charged. In the event that student leaves the Polytechnic without completing his/her course of study, he/she shall return the notebook immediately. In the event of loss of notebook, student must lodge a police report and submit a copy of the police report to his/her academic school/division.
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APPLICATION FORM MOBILE COMPUTING SCHEMES SECTION I - Please tick the scheme(s) that you are applying for: Notebook – Rental Scheme Eligibility Criterion: Total Gross Household Income not exceeding $1,500



Notebook - Loan Scheme (Interest-Free) Eligibility Criterion: Total Gross Household Income not exceeding $2,000



iPad - Loan Scheme (Interest-free) Eligibility Criterion: Total Gross Household Income not exceeding $2,000



iPod Touch - Loan Scheme (Interest-free) Eligibility Criterion: Total Gross Household Income not exceeding $2,000



SECTION II – Student’s Particulars Name of Student :



Application Date :



NRIC No. :



HP Contact No. :



Student ID :



Home Contact No. :



Email Address :



Year of Study 1 / 2 / 3 (*Please circle one)



Course of Study :



SECTION III – Household Information Gross Monthly Household Income



:



S$___________________



No. of Family Members in the same household (including Applicant)



:



_____________________



Type of Housing (*Please circle one)



:



*1 / 2 / 3 / 4 / 5-Room HDB Flat / Bungalow / Detached House / Semi-detached House / Terrace House / Executive Condominium / Private Condominium / Others: ________________



Residence Type (*Please circle one)



:



Purchased / Rented



Please provide reason(s) if your gross household income do not meet the eligibility criterion. You may attach another page to the printout of this application if the space provided is insufficient.



________________________ Applicant’s Signature & Date Page 4 of 5 NP/SS/MCS/13 Oct 16



SECTION IV – Particulars of All Family Household Members (excluding applicant) Relationship S/N



Name



Age



(e.g. Father, Mother, Sister etc.)



Marital Status Occupation



(E.g. Married / Single / Divorced etc.)



Monthly Gross Income



Staying with Applicant?



($)



(Yes / No)



1 2 3 4 5 6 7 8 9 10



SECTION V – For Official Use Approved



Not Approved



Reason(s):



____



___________________________________________________________________________________________________ ___________________________________________________________________________________________________



Reviewed By:



Signature / Date Name:



Approved By:



Signature / Date Name: Page 5 of 5 NP/SS/MCS/13 Oct 16
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