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Job Title:



Assistant Finance Business Partner



Job Grade:



Band 6



Directorate:



Finance



Job Reference Number:



P01315(b)



The Role Part of a Finance Business Partnering Team, you will report to the Senior Finance Business Partner and will work closely with colleagues to ensure the delivery of a high performing, customer facing finance service which proactively embraces change. As an Assistant Finance Business Partner you will deliver high quality advice, information, analysis and interpretation to budget holders to underpin effective decision making, meaningful performance management and meet statutory requirements. You will achieve high customer satisfaction levels and make a real and demonstrable difference to the delivery of the Directorate’s business. Job Purpose The Assistant Finance Business Partner is responsible for the delivery of all aspects of operational financial management within a directorate. The role is expected to build strong relationships with internal partners and be a key and active member of manager forums. Specifically, the purpose of the role is to:  Support the management of financial resources, to ensure probity, efficiency, high performance and overall value for money.  Ensure, in all activities, the service makes decisions in the knowledge of the impact those decisions will have financially on the Directorate.  Understand customer needs and provide them with a service they value.  Support the delivery of productivity and efficiency improvement and cost reduction plans across the Council so that the transformation strategy can be achieved.  Ensure that officers are provided with high quality strategic advice and direction on financial strategies, policy, standards and practices.  To deliver any project or programme as agreed by the Senior Finance Business Partner.



Key Accountabilities 1. Prepare robust financial plans for services in line with the directorate's strategic objectives. Monitor performance and analyze key variances timely, proposing remedial action as required. 2. Provide timely and accurate information and expert advice to senior budget holders to allow effective management of their budgets and assist them in carrying out their financial duties, constructively challenging where appropriate to influence decision making. 3. Proactively promote a culture which empowers budget holders and supports the delivery of value for money services, including reporting on benchmark information and key cost drivers. 4. Analyse, interpret and communicate complex financial and performance data, and provide financial advice in the form of management reports. Responsible for the completion of financial returns and questionnaires as required. 5. Develop a sound understanding of the services unit costs, interpreting price / activity variances. Implement appropriate cost drivers for service budgets and ensure accurate preparation, monitoring and control of estimates and forecasts. 6. Maintain effective financial arrangements and deliver a programme of continual improvement and modernization as directed. 7. Produce and interpret accurate financial forecasts and plans highlighting potential opportunities and risks. Support the formulation and implementation of mitigation plans where these are required. 8. Undertake complex financial impact assessments relating to changes in or new legislative and service initiatives. 9. Support the arrangements in place for financial management of the Capital Programme. 10. Provide expert advice and support for the timely preparation of robust business cases from a financial perspective, identifying and quantifying associated costs, benefits, risks and funding solutions. 11. Deliver key work strands involved in achieving the objectives in the Financial Professional Services annual plan and ensure the identified benefits are realised. 12. Provide information to support the annual accounts closure programme as requested and in accordance with the agreed timetable. 13. Ensure compliance with financial regulations and professional accounting standards, providing coaching to the business as required. Knowledge, Skills and Experience Qualifications  Full CCAB Qualification (potentially recently qualified)



Experience/achievement  Knowledge & understanding of financial management issues within an organization  Proven track record of process and practice improvements within a finance setting  Taking the lead in financial planning and management for a service  Providing quality financial advice & support to managers on complex financial issues and influencing decision making  Contributing to the development of financial systems and processes  Evaluating and supporting innovative and effective means of financing the delivery of services  Engaging and working with service managers  Inspiring & motivating colleagues within the finance function to achieve targets and goals  Working within and influencing multi-disciplinary teams to achieve service outcomes Aptitudes/ personal qualities  Ability to establish credibility with directors, senior management teams and other stakeholders  Strong delivery/performance focus  Ability to contribute effectively in a large complex organisation with plans for radical change and improvement  Ability to build effective working relationships with finance professionals in other teams, including the commissioning of work and quality assurance of outputs  Highly developed interpersonal and communication skills



Values and Behaviors Passionate about achieving results  Demands high performance of self & colleagues, working positively & effectively  Is tenacious and focused on achieving results, overcoming obstacles  Ensures team and colleagues understand what is expected of them to achieve targets  Takes responsibility for monitoring and achieving own targets Responsive to customer’s needs  Works collaboratively and builds relationships with customers to establish the key issues and anticipate requirements  Contributes above & beyond usual expectations to meet customer needs



 



Uses feedback and information to improve the way things are done Takes personal responsibility for correcting problems and resolving mistakes positively



Inspirational and bold in thinking and solutions  Takes an overview of complex situations to generate new perspectives - "thinks outside the box"  Anticipates and takes action in order to create and seize opportunities, or avoid crises in the medium term  Identifies and implements quick wins  Reacts positively to problems/issues, developing solutions Supportive of others’ input and perspectives – working as one  Shares resources or provides support to further cross-team and/or cross-functional working  Values and seeks out the input of others, to establish an inclusive environment and deliver services  Acts in an ethical way, even when it is difficult to do so  Practices open and honest two-way communication, listening to others and actively sharing information Motivating others and trusting them to deliver  Communicates vision, direction and outcomes clearly, motivating others to achieve  Shows belief and confidence in staff, delegating appropriately and encouraging staff  Provides regular, balanced feedback and ongoing coaching to the team and individuals  Shares skills and knowledge in areas of own expertise, to support others



Safeguarding Essex County Council is committed to safeguarding and promoting the welfare of children and vulnerable adults, and expects all employees and volunteers to share this commitment. Pre-Employment Checks appropriate to this Job Profile Essex County Council (ECC) is committed to ensuring all recruitment is undertaken fairly, effectively, safely and in accordance with legislation. The information below provides pre-employment screening guidance for candidates applying to this job at Essex County Council.



Role Requirement: In a profession that is exempt from the Rehabilitation of Offenders Act (i.e. Chartered Accountant / Barrister/Legal Exec) Pre-Employment Check Self Declaration (Spent and unspent convictions) Standard DBS check (renewed every three years, SCF and ES&H staff only) References



Medical



Eligibility / Right to work in the UK Regulatory qualifications and professional registration (subject to role)



Definition A declaration of spent and unspent convictions must be completed by employees A Standard DBS (Disclosure & Barring Service) check will be sought by ECC. For internal candidates a new check will be requested if the current check is two years old or more (all directorates) A minimum of two employer references will be required- one of which must be the last employer. Any gaps of 4 weeks or more will be explored by the manager at interview stage. Where requested by the manager additional character references will be taken up All new recruits and employees whose role changes significantly are required to complete a medical health declaration Proof is required and original documentation will be sought i.e. passport or full birth certificate Original qualification certificates and proof of registration with a professional body are required (if applicable)
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